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Article I - Name 
 

The name of the association is PSP.S. 39 Parent Association, Inc. 
 
 

Article II - Purpose 
 

PSP.S. 39 Parent Association, Inc., a New York Not-For-Profit Corporation (the “Association”), 
has been established and shall be operated exclusively for one or more of the purposes 
specified in Section 501(c)(3) of the Internal Revenue Code of 1986, as amended (the “Code”)  
and  in particular for charitable purposes. 

 
More specifically, the purpose of the Association is to create  at  PS  39,  The  Henry  Bristow 
School, The Landmark School in Park Slope, 417 6th Avenue, Brooklyn, NY  11215  (the 
“School”) an environment that supports learning, diversity, community and  family.  The 
Association’s  goal  is  to  provide  the  support  needed  to  create  a  positive,  well-rounded 
educational institution as well as a caring and loving environment for growth. In furtherance of 
this goal, the Associations seeks to: 

 
(a) Support the teachers, staff and administration. 

 
(b) Provide  a  forum  through  which  parents  can  communicate  with  teachers,  staff  and 

administration. 
 

(c) Raise money fortfor short-term and long-term School needs. 
 

(d) Partner with the teachers, staff and administration to create a long-term, strategic plan 
for the school. 

 
(e) Create an environment where all parents are welcome to participate. 

 
(f) Reach out to the community and identify ways in which the Association can get 

members of the community more involved in the School through  d o n a t i o n s , 
sponsorships and volunteering. 

 
(g) Provide consistent and reliable communication among the Association and the persons 

who participate in or assist with the activities and affairs of the Association. 
 
Notwithstanding any other provision of these Bylaws, the Association is organized exclusively 
for one or more of the purposes specified in Section 501(c)(3) of the Code or corresponding 
provisions of any subsequent federal tax laws, and it shall not carry on any other activities not 
permitted to be carried on by (a) a corporation exempt from federal income tax under Section 
501(c)(3) of the Code, or (b) by a corporation, contributions  to  which  are  deductible  under 
Section 170(c)(2) of the Code. 

 
 

Article III - Membership 
 
 

Section 1 Membership in the Association 
 

Membership in the Association shall be limited to Parents and Teachers (each as 
defined below), subject to the conditions described herein. Parents of students 
currently  attending  PS  39  are  automatically  members  of  the  PSP.S.  39   
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Parent Association, Inc. Membership is also open to all Teachers currently 
employed at the school. Each such Parent or Teacher shall be deemed to be a 
“member” (as such  term is defined  in  the New York Not-For-Profit Corporation  
Law (the NFPCL)) of the Association and is referred to herein a “Member”. The 
parent members of the PS 39 PTA may vote to revert back to a PA. 

 
“Parents” refers to parents (by birth or adoption, step-parents, or foster parents) 
and legally appointed guardians of, and persons in parental relation to a child 
currently attending the School. 

 
A “person in parental relation” refers to a person who has assumed the care of a 
student because the student’s parents or guardians are not available. A person 
may only qualify as a person in parental relation if  no  other  eligible  person 
applies as parent or guardian. Any determinations about who  c o n s t i t u t e s   a  
person in parental relation shall be based on the individual circumstances 
surrounding guardianship and custodial care of the particular  student  in 
accordance with New York City Department of Education, Regulation of the 
Chancellor, A-660 (as in effect at the date of the adoption of these Bylaws or 
corresponding provisions of subsequent New York City Department of Education 
regulations in effect at the relevant time, “CR A-660) 

 
“Teachers” refers to teachers currently employed at the School, provided, 
however, that principals, assistant principals and supervisors at the School may 
not be Members. 

 
Section 2 Dues/Donations 

 
Payment of dues and/or making donations to the Association are  not 
requirements for Membership, and the failure  to  pay  dues  or  make  donations 
shall not be grounds for denying or limiting a Member’s participation, right to vote 
or ability to run for office with respect to the Association. 

 
Section 3 Voting Privileges: 

 
Each Member shall be entitled to one vote, subject to the limitations set forth in 
Article IX below. Voting by proxy or absentee ballot is prohibited. The right of a 
member to vote may be limited by the Conflicts of Interest restrictions outlined in 
Chancellor’s Regulation A-660 (CR A-660). 

 
 
 

Article IV – Officers 
 

Section 1 Officers 
 

The officers of the Association (A) shall be one (1) President or two (2) Co- 
Presidents, one (1) Secretary or two (2) Co-Secretaries and one (1) Treasurer or 
two (2) Co-Treasurers (the “Mandatory Officers”), and (B)  may  include,  to  the 
extent elected by the Members of at the Spring  Election  Meeting  (as  defined 
below) one (1) or more Vice Presidents and up to eight (8fourteen (14) 
Members-At-Large, so long as there are no more than twenty (20) officers in total. 
Any two or more offices may be held by the same person, except the offices of 
President (or Co-President) and Secretary (or Co-Secretary). 
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The Association must elect the mandatory  officers:  president,  recording 
secretary, and treasurer, in order to be a functioning association. There shall be 
no qualifications for any office other than to be a parent of a child attending PS 
39. 

 
Section 2 Term of Office, Eligibility and Term Limits 

 
2.1 Officers shall be elected annually by the Members each Spring, by the 

end of the school year, for a one-year term beginning July 1 and ending 
June 30 of the following year., except the office of President or co-
President(s) shall be for a staggered two-year term.   

 
2.2 Only Parents of students currently attending the School may serve  as 

officers of the Association. Furthermore, neither a member  of  the 
Community District Education Council nor a person employed in the 
School, including a parent coordinator, may serve as an officer or a 
member of the Executive Board. 

 
2.3 No person may hold the same office for more than three (3) consecutive 

one-year terms. A candidate who has served the  maximum  number  of 
terms may be elected to serve an additional term provided no other 
interested candidate is nominated and is willing to serve. For purposes of 
the foregoing, President and Co-President shall be  deemed  to  be  the 
same office and the same term limits shall apply whether a person acts 
as either a President or a Co-President, or a combination of the two. 

 
Section 3 Duties of Officers 

 
3.1 President  or  Co-Presidents:  The  President  or  Co-Presidents   shall 

preside at all meetings of the Association and shall be an ex-officio 
member of all committees of the Association except the Nominating 
Committee. The President or Co-Presidents shall provide leadership for 
the Members. The President or Co-Presidents shall appoint chairpersons 
of the Association’s committees with the approval of the Executive Board. 
The President or Co-Presidents shall delegate responsibilities to other 
Members and shall encourage meaningful participation in all parent and 
School activities. The President or Designated Co-President (as defined 
below) shall represent the school at the region/district president’s council 
and/or shall be a core member of the School’s leadership team  (the 
“School Leadership Team”). In the event that the Association elects Co- 
Presidents, the Co-Presidents will determine which Co-President  will 
serve as the core member on the School Leadership Team and which 
Co-President will serve as  the  School’s  representative  to  the 
region/district president’s council (each such Co-President, a “Designated 
Co-President”). The President or Co-Presidents shall meet regularly with 
the Executive Board members in accordance with these Bylaws. The 
President or either of the Co-Presidents or his/her designee(s) shall 
represent the Association on region/district committees. The President or 
Co-Presidents shall assist with the June transfer of Association records to 
the incoming Executive Board. The President or one of the Co-Presidents 
shall be one of the eligible signatories on checks. 

 
3.2 Vice President: A Vice President shall assist the President or Co- 

Presidents and shall assume the President’s or Co-Presidents’ duties in 
his/her or their absence or at the President’s or Co-Presidents’ request. A 
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Vice President shall assist with the June transfer of Association records to 
the incoming Executive Board. 

 
3.3 Recording Secretary: The Secretary or Co-Secretaries shall maintain the 

official records (minutes) of the proceedings and actions of all Association 
meetings. The responsibilities shall include the preparation of notices, 
agendas, sign-in sheets and materials distributed. The Secretary or Co- 
Secretaries shall prepare the minutes of each Association meeting and 
shall make copies of the minutes available upon request. He/she or they 
shall maintain custody of the Association’s records on school premises. 
The Secretary or Co-Secretaries shall sign and incorporate all 
amendments into the bylaws and shall ensure that signed copies of the 
bylaws with the latest amendments are on file in the office of the School’s 
principal (the “Principal”). The Secretary or Co-Secretaries shall be 
responsible for reviewing, maintaining and responding to all 
correspondence addressed to the Association. The Secretary or Co- 
Secretaries shall assist with the June transfer of all Association records to 
the incoming Executive Board. 

 
 

3.4 Treasurer: The Treasurer or Co-Treasurers shall be responsible for all 
financial affairs and funds of the Association. The Treasurer or Co- 
Treasurers shall also be responsible for maintaining an updated record of 
all income and expenditures, which shall  be  available  on  request,  and 
shall be one of the signatories on checks. The Treasurer or Co- 
Treasurers shall adhere to and implement all financial procedures 
established by the Association. The Treasurer or Co-Treasurers shall be 
prepared to present and provide copies of  financial  reports  at  all 
Association meetings. The Treasurer or Co-Treasurers shall also prepare 
and  provide  the  January  31st   interim  and  June  30th   annual  financial 
accounting reports. He/she or they shall make available all books or 
financial records for viewing by Members upon request and for audit. The 
Treasurer or Co-Treasurers shall prepare all financial records and assist 
with the June transfer of all Association records to the incoming Executive 
Board. The Treasurer or Co-Treasurers shall be responsible for all tax 
reporting and for making written acknowledgment of all charitable 
contributions to the Association as necessary. This tax report must 
include income, refunds, reimbursements and other expenditures, and 
opening and closing balances for the reporting period. 

 
3.5 Members-at-Large: Members-At-Large shall serve  as  chairs or co-chairs 

of  at  least one Ad-Hoc or Standing Committee. Members-At-Large 
shall participate in the running of the Association in any way that fits 
with their particular talents and abilities. 

 
3.6 School Leadership Team Membership: The President of the Association 

shall automatically serve as a core member of the  School  Leadership 
Team. In the event that the  Association  elects  Co-Presidents,  the 
applicable Designated Co-President shall serve as a core member of the 
School Leadership Team in accordance with Article  IV,  Section  3.1  of 
these Bylaws. All other parent representatives of the School Leadership 
Team shall be elected by the Members, in accordance with the PS 39 
School Leadership Team’s Bylaws. No person employed in the School, 
including a parent coordinator, may serve as a member of the School 
Leadership Team. 
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Section 4 Election of Officers 
 

The Member meeting for the annual election of officers of the Association must 
be held each Spring before the last day of school in June (the “Spring Election 
Meeting”). Any timeline established by the Association to complete  the 
nominations and election process must adhere to this timeframe. The Principal 
must be notified in writing of the date of the election on or before April 1st. 

 
Employees of PS 39 may not serve as members of the executive board. This 
restriction applies equally to employees who have a child currently attending PS 
39. 

 
4.1. Nominating Committee: A Nominating Committee may be established as 

set forth herein for the purposes of overseeing the nominations and 
election process. In connection with any Spring Election Meeting, a 
Nominating Committee must be established by the end of the February 
preceding such Spring Election Meeting. If a Nominating Committee is 
established, the Nominating Committee shall consist of three (3) to five 
(5) members. The majority of the members of the Nominating Committee 
must be selected by the Members. The remaining members of the 
Nominating Committee shall be selected by the President, subject to the 
approval of  the  Executive  Board.  The  Nominating  Committee  shall 
choose one of its members to serve as chairperson. No person employed 
in the School, including a parent coordinator, shall be eligible to serve on 
the Nominating Committee. 

 
Members of the Nominating Committee are not eligible to run for office 
nor member of the Executive Board. An  eligible  member  of  the 
Nominating Committee may be considered as a candidate if she/he 
immediately resigns from the Nominating Committee in writing. 

 
The Nominating Committee shall solicit all the Members in writing,  in 
English and other languages as appropriate, for recommendations of 
candidates for all offices. The Nominating Committee will  also  be 
responsible for conducting the nominations and election process. This 
includes the following: 

 
 canvassing the Members throughout the months of February – April 

for all  eligible candidates; 
 preparing and distributing all notices at least ten (10) calendar days in 

advance of any meeting(s) pertaining to the nominations and election 
process in English and other  languages  spoken  by  Members, 
including sending written notice to all Members informing them of the 
date and time of the election and the names of all nominated 
candidates in accordance with CR A-660; 

 preparing ballots, attendance sheets, ballot boxes, tally sheets and all 
other materials pertaining to the election; 

 determining and verifying the eligibility of  all  interested  candidates 
prior to the election, including screening to determine candidate 
eligibility based on student registration and reporting the eligible list to 
the Members; 

 running nominating meetings and elections; 
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 ensuring that an opportunity is provided to all Members to make 
nominations (including self-nominations) from the floor before closing 
of nominations; 

 sending a reminder meeting notice at least two (2) weeks prior to the 
Spring Election Meeting; 

 notifying the Principal of the date of the election in writing on or before 
May 1st; 

 ensuring that only eligible Members receive a ballot for voting; 
 completing the Spring Election Meeting during the period of time 

between the fourth Monday in May and the last day of School in June 
of each School year; 

 ensuring that the election is certified by the Principal or his/her 
designee immediately following the election in accordance with Article 
IV, Section 6 of these Bylaws; 

 maintaining on file (on School premises)  the  ballots  from  any 
contested election for a period of six months or until a determination 
of any grievance filed, whichever is longer. 

 
If a nominating committee is not/cannot be formed by the end of February 
of any calendar year, the Executive Board must communicate to the 
Members that the nominations and election process outlined above will 
proceed under the direction of at least two Members who are not running 
for office (the “Election Process Members”).  The  Election  Process 
Members will perform the responsibilities and adhere to the timeframe 
outlined in this Section 4 of thesesthese Bylaws. The Election Process 
Members may also seek assistance in conducting nominations and the 
election from the appropriate region/district presidents’ council and/or 
Principal or his/her designee and/or the district or regional superintendent 
or his/her designee. 

 
Members of the Nominating Committee and/or the Election Process 
Members shall be elected or selected annually and their term shall end 
upon the election or selection of their successor committee members or 
Election Process Members, as applicable, or the commencement of an 
Expedited Election (as defined below)  pursuant  to  the  immediately 
following  paragraph. 

 
If at least two Election Process Members are not/can not be identified to 
conduct the nominations and election process, an expedited nominations 
and election (an “Expedited Election”) as outlined in CR A-660 will be 
conducted by no later than the last day of school. 

 
Notwithstanding any provision in these Bylaws to the contrary, no parent 
coordinator may verify candidate or voter eligibility. 

 
4.2 Notices: The meeting notice and agenda for the Spring Election Meeting 

shall be distributed not less than ten (10) calendar days prior to the date, 
in accordance with CR A-660’s notice requirements. 
 

4.3 Voting Requirements: Each Member shall be entitled to one vote, subject 
to the limitations set forth in Article IX below. Voting by proxy or absentee 
ballot is prohibited. 

 
4.4 Contested Elections and the Use of Ballots: 
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 Written ballots shall be used in any contested election having more 
than one nominated candidate for any office or offices. 

 Names of candidates shall appear on the ballots in alphabetical order 
by last name under the title of the office(s) for which they were 
nominated. Names of candidates for the positions of Co-Presidents 
must be listed as a team. 

 Ballots shall be printed with voting instructions in English and other 
languages spoken by Members. 

 Ballots shall be distributed once voter eligibility has been established. 
 Ballots shall be counted immediately following the conclusion of voting 

and in the presence of the assembled Members and observers, if any. 
Ballots shall not be removed from the voting site until after the official 
tally has been completed and reported to the assembly. 

 Within 10 (ten) calendar days of conducting an election the results of 
the election must be certified by the Principal and the information 
must be submitted by School Leadership Certification form via FACE. 

 Ballots must not be removed from the school.  The Association must 
retain ballots on School premises for one year following the date of 
the election or until the determination of any grievance filed 
concerning the election, whichever is later. 

 
4.5 Uncontested  Elections: 

In uncontested elections, Members may vote by show of hands or by 
acclamation to accept the incoming officer or officers. The result of the 
motion must be recorded in the minutes. 

 
 
Section 5 June Transfer of Records 

 
The Outgoing Executive Board shall arrange for the orderly transfer of records 
and information of the Association, which shall include an overview of all 
Association transactions for the School year, to the incoming Executive Board. 
Any member of the Executive Board may request the assistance of the district or 
region president’s council during this process. 

 
All PA Records must be maintained for 6 years. Outgoing Executive  Board 
members must ensure that  records  are  transferred  to  the  newly  elected 
Executive Board members, including all parent contact information  obtained 
during their term of office. Transfers must occur on school premises,  in  the 
presence of the Principal, the next practicable day after the election.  At least 
one meeting will be scheduled during the month of June for this purpose. Any 
member of the Executive Board may request the assistance of the presidents’ 
council during this process. 

 
Section 6 Education Council Selectors 

 
In the case of co-presidents, co-recording secretaries and/or co-treasurers, the 
remaining executive board members will vote to choose who will be the 
Community Education Council, Citywide Council on High Schools or District 75 
Council selector(s). 

 
Section 7 Certification of the Election 
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The results of the election shall be announced to the Principal or his/her 
designee by the chairperson of the Nominating Committee or by an Election 
Process Member in order for the election to be certified in accordance with CR A- 
660. 

 
Section 8 Vacancies;  Resignations: 

 
All Mandatory Officer vacancies must be filled by succession of the next highest- 
ranking officer, subject to the second sentence of Section 1, Article IV of these 
Bylaws. For the purpose of filling vacancies by succession, the ranking of officers 
shall be in the following order (President or Co-Presidents; Vice-President or Co- 
Vice-Presidents; Secretary or Co-Secretary; Treasurer or Co-Treasurer, 
Members-at-Large). In the event that the offices of the Mandatory Officers cannot 
be filled through succession, an Expedited Election must be held to fill those 
vacancies in accordance with CR a-660. 

 
Officers who wish to resign their positions as an officer and member of the 
Executive Board once an election has been certified must do so in writing to the 
Executive Board and, at that time, shall turn over all records to the Secretary (or 
Co-Secretaries). In the event of the resignation of the Secretary, he/she must 
transfer records to the President of Co-Presidents. 

 
The Executive Board shall be responsible for announcing vacancies in any or all 
of the Mandatory Officer positions. 

 
Vacancies of any non-Mandatory Officer position may be filled at a general or 
special meeting of the members. 

 
Section 9 Expedited Election Process: 

 
If the Association has ceased to function for failure to conduct a valid election or 
for failure to fill vacancies in mandatory Officer positions in accordance with the 
terms of these Bylaws, an Expedited Election shall be conducted in accordance 
with CR A-660. 

 
 
Section 10 Disciplinary Action 

 
Any officer who fails to attend three (3) consecutive Executive Board or general 
membership meetings shall be removed from office and the Executive Board by 
(i) recommendation of the Executive Board or motion from a Member at a  
general or special meeting of Members, and (ii) two-thirds vote of the Members 
present at such meeting. The officer shall be given the opportunity to submit in 
writing an explanation showing good cause, which explains his/her reason for not 
attending these meetings for the Executive Board’s consideration. 

 
In other instances where an elected officer(s) of the Association has been 
accused of being derelict and/or neglectful in his/her duties, an officer/Executive 
Board member(s) may be removed only after: 

 
 A motion is presented by any Member during any general or special 

meeting of Members to appoint a review committee. The motion must be 
approved by the majority vote of the Members present. 
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 The majority of the review committee must be comprised from the 
Members. Executive Board members against whom charges are being 
contemplated may not serve on the review committee. 

 The review committee must investigate, examine and obtain all relevant 
documents, interview all pertinent witnesses, etc.,  in  order  to  conduct 
their fact-finding review. All pertinent facts and information must be 
considered by  the  committee. The  officer(s)  against whom charges  are 
being contemplated has the right to present relevant facts,  documents 
and/or witnesses. 

 The committee must present its findings and recommendations during a 
general meeting of Members within a period not to exceed sixty (60) 
calendar days from the date of the  establishment  of  the  review 
committee. The Associations’ notice and agenda must cite that a vote will 
be taken by the Members regarding  disciplinary  action.  The  Members 
shall then vote to remove or absolve the officers(s). 

 The result of the motion must be submitted in writing to the Principal and 
to the Division of Family and Community Engagement. 

 Allegations of criminal wrongdoing, financial  wrongdoing  and/or 
threatening behavior must be reported to  police,  the  Special 
Commissioner of Investigation or NYC school district and FACES. 

 
The aforementioned failure to attend Executive Board meetings absent an 
explanation showing good cause and findings of dereliction  and/or  neglect  of 
duties shall be deemed for purposes of the NFPCL  to  constitute  cause  as  it 
relates to such person’s position on the Executive Board. 

 
 

Article V - Executive Board 
 

Section 1 Status; Composition 
 

The Executive Board shall be deemed to be the “Board of Directors” for  the 
purposes of the NFPCL. The Executive Board shall be composed of the officers 
of the Association then in office. The number of members constituting the entire 
Executive Board shall not be less than three (3). Officers shall be expected to 
attend all Executive Board meetings and shall be subject to removal pursuant to 
Article IV, Section 9. 

 
 
Section 2 Meetings; Notice; Place of Meeting 

 
Regularly scheduled meetings of the Executive Board shall generally be held 
monthly, September through June, on the first Tuesday of every month at 7pm, 
unless such date shall fall on a legal or religious holiday,  in  which  case  the 
meeting shall be held on the following or previous Tuesday. The regular meeting 
schedule will be distributed on the Family Calendar and in the Family Handbook 
in the beginning of each School year and such schedule shall constitute notice of 
such meetings. Meetings may be canceled or re-scheduled with the majority 
consent of the Executive Board. 

 
Special meetings of the Executive Board may be called at any time by the 
President (or Co-Presidents) or as determined by the Executive Board and may 
be held upon notice to the members of the Executive Board. Notice of a meeting 
need not be given to any Executive Board member who submits a signed waiver 

 
 
 

10 



of notice whether before or after the meeting, or who attends the meeting without 
protesting, prior thereto or at its commencement, the lack of notice to him or her. 

 
The Executive Board meetings must be held in the School, except in extenuating 
circumstances. Under no circumstances are  Executive  Board  meetings  to  be 
held in private residences. All Executive Board meetings are open to all 
Members. 

 
Section 3 Quorum  and Voting 

 
At all meetings of the Executive Board, a majority of the entire Executive Board 
shall constitute a quorum for the transaction of business. Each member of the 
Executive Board shall be entitled to one vote. Except as otherwise provided by 
law or these Bylaws, at any meeting of the Executive Board at which a quorum is 
present, the vote of a majority of the Executive Board members present at the 
time of the vote shall be the act of the Executive Board. If at any meeting of the 
Executive Board there shall be less than a quorum present the Executive Board 
members present may adjourn the meeting until a quorum is obtained. 

 
 

Article VI – Meetings of Members 
 

Section 1 General Meetings of Members 
 

1.1. General meetings of Members shall be called by the Executive Board and 
shall generally be held on the third Tuesday of each month from 
September through June, at 7pm, unless such date falls on a legal, 
religious or School holiday. In such instances, the meeting shall be held 
on the following Tuesday or previous Tuesday as determined by the 
Executive Board. 

 
1.2. All eligible Members may attend and participate during general meetings 

of Members and may speak to agenda items subject to restriction in these 
Bylaws. 

 
1.3. Observers may speak or otherwise participate, if  acknowledged  by  the 

chair. 
 
 
 
Section 2 Order of Business 

 
The order of business at meetings of the Association shall be posted at the start 
of the meeting. 

 
 
Section 3 Quorum and Voting 

 
Any Member in good standing, otherwise eligible to vote, is entitled to vote at any 
meeting of Members. The quorum for a general membership meeting must 
consist of representation by at least 8 Members, including a minimum of 2 
Executive Board members and 6 Parent Members. In the absence of a quorum, 
the PS 39 Parent Association cannot authorize the expenditure of funds or vote 
on any business but may have non-binding discussions. Except as otherwise 
provided by law or these Bylaws, at any meeting of the Members at which a 
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quorum is present (i) officers shall be elected by plurality of the votes cast by a 
meeting of Members by the Members entitled to vote in the election and (ii) 
whenever any corporate action, other than the election of officers, is to be taken 
by the vote of the Members, it shall be authorized by a majority of the votes cast 
at a meeting of Members by the Members entitled to vote thereon. If at any 
meeting of the Members there shall be less than a quorum present, the Members 
present may adjourn the meeting until a quorum is obtained. 

 
Section 4 Minutes 

 
Minutes of the previous general or special meeting of Members shall be available 
in written form in a file on the School premises or posted on the School’s website. 
The minutes must be made available upon request to any Member. 

 
Section 5 Special Meetings of Members 

 
5.1 A special meeting of Members may be called by the President to deal 

with a matter of importance that cannot be postponed until the next 
general meeting of Members. The president may call a special 
membership meeting with a minimum of 48 hours written notice to 
parents stating precisely what the topic of the meeting will be. 

 
5.2 In addition, upon receipt of a written request from five (5) Members, the 

President must call a special meeting of Members within five (5) working 
days of the request and provide 48 hours written notice to parents. 

 
Section 6 Notice 

 
Written notice of any meeting of the Members shall state the place, date and 
hour of the meeting and, unless it is an annual meeting, indicate that it is being 
issued by or at the direction of the person or persons calling the meeting. Notice 
of a meeting other than an annual meeting shall also state the purpose or 
purposes for which the meeting is called. The notice of the meeting must be sent 
ten (10) calendar days prior to the date of the meeting. The PS 39 Parent 
Association’s Executive Board is responsible for ensuring that notifications of 
meetings are sent in a manner calculated to reach all parents (e.g., backpack, 
postal mail, automated mail, email). In particular, Member meeting notices may 
be communicated in  the Association’s section of the Weekly Bulletin, which is 
provided to students of the School on a weekly basis for personal delivery to their 
Parents. The date of distribution shall appear on all notices. 

 
Notice of a meeting need not be given to any Member who submits a signed 
waiver of notice whether before or after the meeting. The PA Form may provide 
for alternative methods by which Members agree to receive notice, including via 
email notification. The attendance of any Member at a meeting without protesting 
prior to the conclusion of the meeting the lack of notice of such meeting, shall 
constitutes a waiver of notice by him or her. 

 
Member meeting notices shall be in English and other languages spoken by 
Members. 

 
Section 7 Place of Meeting 
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All Member meetings must be held in the School, except in extenuating 
circumstances. Under no circumstances are Member meetings to be  held  in 
private residences. 

 
Section 8 Parliamentary  Authority 

 
All procedural questions not covered by these Bylaws shall be governed by 
Robert’s Rules of Order – Newly Revised, provided they are not inconsistent with 
law, policy, regulation and these Bylaws. 

 
 
Section 9 Annual Election of Directors; Annual Report of Directors 

 
The Spring Election Meeting shall be the meeting of Members held annually for 
the election of directors and the transaction of other business (as contemplated 
by Section 603 of the NFPCL). The timing of such meeting is designed to comply 
with the requirements of CR A-660. 

 
The end of the Associations’ fiscal year, as specified in Article VIII, Section 1, is 
designed to correspond to the School year. In light of such fiscal year end, the 
Executive Board shall present the report required by Section 519 of the NFPCL 
annually at the October general meeting of Members. Such report shall be 
verified by the President and Treasurer or by a majority of the Executive Board, 
or certified by an independent public or certified public accountant or a firm of 
such accountants selected by the Executive BardBoard, showing in appropriate 
detail the following: 

 
(1) The assets and liabilities, including the trust funds, of the Association as of  

the end of a twelve months fiscal period terminating not more than six months 
prior to said meeting. 

 
(2) The principal changes in assets and liabilities, including trust funds, during 

said fiscal period. 
 

(3) The revenue or receipts of the Association, both unrestricted and restricted to 
particular purposes during said fiscal period. 

 
(4) The expenses or disbursements of the Association, for both general and 

restricted purposes, during said fiscal period. 
 

(5) The number of Members of the Association as of the date of the report, 
together with a statement of increase or decrease in such number during said 
fiscal period, and a statement of the place where the names and places of 
residence of the current Members may be found. 

 
 
 

Article VII - Committees 
 
 

The President or Co-Presidents may appoint standing committee chairpersons with the approval 
of the Executive Board.  Ad-hoc committees shall be established by Executive Board approval. 
Chairpersons of standing and ad-hoc committees are not required to attend Executive Board 
meetings and do not vote on Executive Board issues. A list of the current standing and ad-hoc 
committees shall be kept by the President or Co-Presidents. 
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Any standing or ad-hoc committees, including the Nominating Committee, shall be deemed to 
be committees, of the Association, subject to Section 712(e) of the NFPCL, and not committees 
of the Executive Board. 

 
 
 
 

Article VIII - Financial Affairs 
 

Section 1 Fiscal Year 
 

The fiscal year of the Association shall run from July 1 through June 30. 
 
Section 2 Bank Account 

 
A checking account  must  be maintained in the name  of   PSP.S.  39  Parent 
Association, Inc. All funds must be deposited into the checking account. A 
checkbook that provides a stub or carbon copy of each check must be used. 
Alternate form of checks (e.g. checks printed from financial software) must  be  
approved  by FACE. 

 
Section 3 Signatories 

 
The President or Co-Presidents, and Treasurer or Co-Treasurers, shall be 
authorized to sign checks on behalf of the Association. All checks shall require at 
least two (2) signatures. Signatories shall not be related by blood or marriage. 
Under no circumstances may spouses, siblings, in-laws or other relatives or 
members of the same household sign the same association check. An 
association member may not sign a check if she/he has any direct or indirect 
interest in the expenditure. 

 
Section 4 Payees 

 
No checks may be written payable to “petty cash” or “cash”. Signatories may not 
approve such checks. 

 
Section 5 ATM Cards and Withdrawal Slips 

 
The Association may not possess or use automated teller machine (ATM) cards, 
debit cards, or withdrawal slips. ATM cards, debit cards, and withdrawal slips 
obtained in connection with the opening or transfer of the Association’s  bank 
account must be immediately destroyed. 

 
Section 6 Budget 

 
6.1 The Budget Committee shall be responsible for: 

 
 Presenting the budget process for approval by the Members which must be 

voted on no later than the October meeting of Members 
 A written review of the prior year’s budget for discussion at the May meeting 

of Members 
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 Preparing a proposed budget for adoption by the Member at the June 
meeting of Members 

 The development and/or review of the budget process which includes: 
 

o The outgoing Executive Board must review the current budget, annual 
financial status, accounting, expenditures and outstanding bills and 
prepare a proposed budget for the next School year. The  proposed 
budget must be presented to and  approved  by  the  Members  no  later 
than the June meeting of Members. 

 
o The incoming Executive Board must review the proposed budget in 

September for presentation and discussion  during  the  September 
meeting of Members. Budget amendments may be proposed at this time. 

 
o The counting and handling of any cash, checks, or money orders received 

requires at least two (2) non-related Members to participate. Received 
monies shall be counted within the same day, recorded and be signed by 
the authorized Members. All monies must be counted on the premises 
where collected. The Association’s financial  records  must  display  the 
total amount of funds and  the  signatures  of  the  association  members 
who participated in counting the funds. 

 
o No parent and/or staff member shall collect fundraising proceeds from any 

students without the written approval from the Principal. Parent 
coordinators may not handle PA funds. 

 
o All funds shall be deposited in the bank account by authorized Executive 

Board members within two (2) business day of receipt. 
 

o Documentation related to every transaction must be maintained at the 
school, i.e. cancelled checks, deposit receipts, purchase orders, 
Association minutes related to the expenditure, etc.  Alternatively, 
electronic documentation may be kept in the Association’s  Dropbox, 
which is maintained by the President or Co-Presidents, Treasurer or Co- 
Treasurers and Secretary or Co-Secretaries. 

 
o The Association’s financial records must be available for inspection by 

Members upon request and reasonable notice, and at a mutually 
agreeable time. All requests to review financial records must be made in 
writing and identify the records to be reviewed. Reviews of financial 
records must be conducted in the presence of the Executive Board and 2 
general Members not affiliated with the  request.  A  review  sheet, 
identifying the reviewed documents, must be signed by all Members 
present. 

 
6.2 The budget may be amended by vote of the  Members at any meeting of 

Members. 
 

6.3 All expenditures not included in the budget at the time of its adoption must 
be approved by resolution of the Members. 

 
6.4 The Executive Board is authorized to make an emergency expenditure not to 

exceed $2000 with the approval of two thirds (2/3) of the entire Executive 
Board. Any unbudgeted expense necessary to organize a community effort or 
fundraiser that must be approved on short notice qualifies as an emergency 
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expenditure. Minimal and emergency expenditures shall be reported to the 
Members at the next meeting of Members in writing by the Treasurer. The 
minutes of the Member meeting must reflect a vote taken by the Association 
to accept any emergency expenditure. 

 
6.5 A Member of the Association may be reimbursed for out-of-pocket expenses 

if she/he submits receipts. Such expenses must  be approved by the 
membership. Whenever possible, membership approval should be obtained 
prior to making an out-of-pocket expenditure. A permissible out-of-pocket 
expenditure is an already budgeted expense related to the organization of 
fundraising activities or community events. Out-of-pocket expenses may not 
exceed $1,000. Any out-of-pocket expense in excess of $1000 must be 
approved separately by the Executive Board.  To  be  eligible  for 
reimbursement, receipts must be submitted within 30 days after expense was 
incurred or two weeks after event (whichever is later). 

 
Section 7 Audit 

 
7.1 The President may request volunteers to form  an  Audit  Committee  of 

three (3) to five (5) persons. Executive Board members, if they are not 
check signatories, may serve. The majority of the Audit Committee shall 
be comprised of the Members. 

 
7.2 If formed, the Audit Committee shall conduct an  audit  of  all  financial 

affairs of the Association with the help of the Treasurer who shall make all 
books and records available to them. The Audit Committee may also 
recommend that an external audit of the Association’s financial records 
be conducted. 

 
7.3 Additional duties of the Audit Committee may include the examination of 

all relevant  financial  statements  and  records  of  disbursements, 
verification of all Association equipment and ensuring compliance  with 
Bylaw provisions for the expenditure of funds. 

 
7.4 If requested, the Audit Committee shall prepare a written report or provide 

copies of the external report to be presented to the Members at a general 
meeting of Members or upon completion of their review and investigation. 
This report shall be included for review and discussion during the June 
transfer of records. 

 
7.5 The PSP.S. 39 Parent Association is required to hire a CPA or a person 

with professional expertise in accounting, business, or a related field to 
conduct an annual internal audit. The individual selected should be 
knowledgeable of the laws, policies, rules and regulations applicable to 
PTA’s. This individual must not be a Member of the Association, a relative 
of any of the Association’s Members, or have any direct of  indirect 
interest in the funds. 

 
 
 
Section 8 Financial  Accounting 

 
8.1 The Treasurer shall prepare and provide copies of the Interim Financial 

Accounting Report by January 31st and the Annual Financial Accounting 
Report by the June meeting, including all income and expenditures, to be 
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presented and reviewed by the Members. Copies of these reports shall 
be provided to the Principal. 

8.2 The Treasurer shall be responsible for all monies of the Association and 
shall keep accurate records in a form consistent with these Bylaws and 
applicable Regulations of the Chancellor. The Treasurer shall follow the 
advice of the hired accountant. The Treasurer,  Secretary,  at  least  one 
other Association officer and additional persons as needed shall be 
designated and approved by the Executive Board to collect, count, tally 
and record all orders and payments. In accordance with Chancellor’s 
Regulation A-660, parents must obtain written approval from the Principal 
before collecting fundraising proceeds from students.   The Treasurer and 
at least one other officer shall transport all funds to the bank, and deposit 
slips shall identify the source of all monies deposited. All parties involved 
in financial transactions shall initial the deposit slips. The Treasurer shall 
make all authorized disbursements and shall, within  two  (2)  business 
days, deposit all monies of the Association in a responsible banking 
institution selected by the Association. All records must be  kept  for  a 
period of 6 years. 

 

Section 9 Fundraising 
 

Any and all fundraising activities shall be compliant with the current A-660 
Chancellor’s  Regulations. 

 
 

Article IX – Conflicts of Interests 
 

Section 1 A Member or officer who has any direct or indirect interest in a business dealing 
with the School, the community school district or the Community District 
Education Council, citywide council on special education, citywide council on 
high schools, or the Department of Education, including a contract or personnel 
appointment, must refrain from participation in any decision relating to that 
matter. Such interest, whether direct or indirect, must be disclosed to the 
Members in a written letter to the Executive Board, and placed in the minutes of 
the meeting at which the disclosure was made. 

 
Section 2 A Community District Education Council member (or any other School employee 

or officer) who is also a Member and who is likely to hear the same subject on 
appeal, must refrain from voting or otherwise participating in the decision in 
which he or she will sit on the appeal panel. Any council member who has 
participated in the decision-making below may not participate at the higher 
appellate level. 

 
Section 3 Decisions must be made by vote of only those Members who do not have a 

conflict of interest. In matters where a Member/Members has/have a conflict of 
interest, he/she/they must abstain from voting or otherwise participating in the 
decision. 

 
Section 4 Members who are employed in the School may not vote or otherwise participate 

in: 
 

a. personnel matters, including tenure recommendations and screening 
committees for selections of supervisors and administrators; 
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b. selection of or service as parent representatives to committees or the 
School Leadership Team. 

 
Article X – Indemnification and Insurance 

 

Section 1 Indemnification 
 

1.1 The Association shall indemnify any person made, or threatened to be 
made, a party to an action or proceeding (including, without limitation, 
one by or in the right of the Association to procure a judgment in its 
favor), whether civil or criminal, including an action by or in the right of 
any other corporation of any type or kind, domestic or foreign, or any 
partnership, joint venture, trust, employee benefit plan or other 
enterprise, which any Director or officer of the Association served in 
any capacity at the request of the Association, by reason of the fact 
that he or she or his or her testator or intestate, was a Director or 
officer of the Association, or served such other corporation, 
partnership, joint venture, trust, employee benefit plan or other 
enterprise at the request of the Association in any capacity, against 
judgments, fines, amounts paid in settlement and reasonable 
expenses, including attorney’s fees actually and necessarily incurred 
as a result of such action or proceeding, or any appeal therein, 
provided that no indemnification may be made to or on behalf of such 
person if a judgment or other final adjudication adverse to the Director 
or officer established that (i) his or her acts were committed in bad 
faith or were the result of his or her active and deliberate dishonesty 
and were material to such action or proceeding or (ii) he or she 
personally gained in fact a financial profit or other advantage to which 
he or she was not legally entitled. 

 
1.2 The termination of any such civil or criminal action or proceeding by 

judgment, settlement, conviction or upon a plea of nolo contendere, or 
its equivalent, shall not in itself create a presumption that any such 
person did not act in good faith, for a purpose which he or she is 
reasonable believed to be in, or in the case of service for any other 
corporation or partnership, joint venture, trust, employee benefit plan 
or other enterprise, not opposed to, the best interests of the 
Association or that he or she had reasonable cause to believe that his 
or her conduct was unlawful. 

 
Section 2 Other  Indemnification 

 
In addition to, and without in any way limiting, indemnification of persons describe 
in Section 1 of this Article X, the Association may, to the fullest extent permitted 
by the NFPCL, indemnify or advance the expenses of any other person,  
including agents and employees to whom the Association is permitted by law     
to provide indemnification or advancement of expenses. 

 

Section 3 Payment of Expenses in Advance 
 

To the fullest extendextent permitted by the NFPCL, the Association shall 
advance to any person who may be entitled to indemnification under Sections 1 
or 2 of this Article X sums with which to pay expense incurred by that person in 
defending against the claims, actions or proceedings for which such person may 
become entitled to indemnification, upon receipt of an undertaking by or on 
behalf of such 
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person to repay the sums which are advanced if it is ultimately determined that 
such person is not entitled to indemnification under Sections 1 or 2 of this Article 
X or to the extent the sums which are advanced exceed the indemnification to 
which such person is entitled. 

 
Section 4 Enforcement and Defenses 

 
The right to indemnification or advancement of expenses granted by this Article X 
shall be enforceable by the person in any court of competent jurisdiction if the 
Association denies such request in whole or in part, or if no disposition thereof is 
made within sixty (60) days. Such person’s expenses incurred in connection with 
successfully establishing his or her right to indemnification, in whole or in part, in 
any such action shall also be indemnified by the Association. It shall be a   
defense to any such action (other than an action brought to enforce a claim for  
the advancement of expenses under Section 3 of this Article where the required 
undertaking has been received by the Association) that the claimant has 
conducted himself or herself in a manner which would preclude the Association 
from indemnifying such claimant pursuant to Sections 1 or 2 of this Article X, but 
the burden of proving such defense shall be on the Association. Neither the  
failure of the Association (including its Board of Directors and its independent 
legal counsel)to have made a determination that indemnification of the claimant is 
proper in the circumstances, nor the fact that there has been actual   
determination by the Association (including its Board of Directors and its 
independent legal counsel) that indemnification of the claimant is not proper in  
the circumstances, shall be a defense to the action or create a presumption that 
the claimant is not entitled to indemnification. 

 
 
Section 5 Enforcement and Defenses 

 
5.1 The foregoing indemnification provisions shall be deemed to be a contract 

between the Association and each person who serves in the capacity of 
director of officer of the Association at any time while these provisions are in 
effect, and any repeal or modification of the NFPCL shall not affect any right 
or obligation then existing with respect to any state of facts then or previously 
existing or any action or proceeding previously or thereafter brought            
or threatened based in whole or in part upon any such state of facts,     
except as provided by law. Such a contract right may not be modified 
retroactively without the consent of such person, except as provided by law. 

 
5.2 If this Article or any portion hereof shall be invalidated on any ground by any 

court of competent jurisdiction, then the Association shall nevertheless 
indemnify any person entitled to indemnification under Sections 1 or 2 of this 
Article X against judgments, liens, amounts paid in settlement, and expenses 
(including attorney’s fees) incurred in connection with any actual or 
threatened action or proceeding, whether civil or criminal, including any  
actual or threatened action by or in the right of the Association, or any appeal 
therein, to the fullest extent permitted by any applicable portion of this Article 
that shall not have been invalidated and to the fullest extent permitted by 
applicable law. 

 
5.3 The indemnification provided by this Article shall not be deemed exclusive of 

any other rights to which those persons indemnified may be entitled under 
any other bylaw, agreement, vote of directors, or otherwise, both as to action 
in such person’s official capacity and as to action in another capacity while 
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holding such office, and shall continue as to a person who has ceased to be a 
director or officer and shall inure to the benefit of the heirs, executors and 
administrators of such person. The Association is hereby authorized to  
provide further indemnification if it deems advisable by resolution of the 
directors, by amendment of these Bylaws or by agreement. 

 
 
Section 6 New York Not-For-Profit Corporation Law 

 
All references to the NFPCL in this Article X shall mean the NFPCL as it may 
from time to time be amended. 

 
Section 7 Insurance 

 
The Association may purchase and maintain insurance to indemnify officers, 
directors, and others against costs or liabilities incurred by them in connection 
with the performance of their duties and any activities undertaken by them for, or 
at the request of, the Association, to the fullest extent permitted by the NFPCL 

 
 

Article XI – Dissolution 
 

In the event of dissolution of the Association, all of the assets and property of the Association 
remaining after the proper payment of expenses and the satisfaction of all liabilities shall be 
distributed in accordance with the NFPCL, as it may be amended, to such organizations as shall 
qualify under Section 501(c)(3) of the Code (or corresponding provision of any future federal tax 
laws) and as shall be determined by a two-thirds vote of the members of the Executive Board of 
the Association. No distribution of any property or assets of the Association shall be applied 
other than to accomplish the charitable purposes (as set forth in the Certificate of Incorporation) 
for which the Association is organized. 

 
 
 

Article XII - Amendments and Regular Review of Bylaws 
 

These Bylaws may be amended at any general meeting of the Members by a two-thirds vote of 
the Members present, provided the amendment was presented in writing to the Members at the 
previous meeting, and appears in the notice of the meeting at which it is to be amended. 
Amendments are effective immediately unless otherwise specified.  A thorough review of these 
Bylaws shall be conducted every 3 years.  These Bylaws shall not contain language that does 
not conform with CR A-660 and Department of Education guidelines.  Any Member may present 
a motion at a general membership meeting to amend a provision of the Bylaws that is not in 
compliance with CR A-660.  Amendments that bring the Bylaws into compliance must be voted 
on immediately after the motion is presented. A two-thirds vote of the Members present is 
required for approval. 

 
These Bylaws as set forth above have been voted on and approved by the Members.  The most 
recent amendment(s) was approved, in accordance with the provisions of Article XII, at the 
membership meeting held on [insert date of meeting when amendments were last 
approved]. 

 
 

Signed By: 
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______________________________ 
President 

 
 

Recording  Secretary 
 
 

(Month) (Day) (Year) 
 
 

Filed with the Principal on _______________________________ 
(Month) (Day) (Year) 
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